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If you don’t have a user account please visit the ISEE website and walk through the 
power point.  Once you get your user account information you will be able to verify 
your uploads against your student management system for accuracy.  
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You can run reports 24-48 hours after upload.  Run these to validate your upload data 
against your student management system for accuracy and give yourself enough time 
incase corrections are needed.  During payment periods, there may be a times when 
new files are not uploaded.  This should be your only interruption for uploads.  
Review the deadlines established.  
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Once you send in your ISEE upload view your reports 24-48 hrs to verify and confirm 
that data sent is correct. Is the total Support Units what you excepted?
Using the unit calculation report you will be able to identify possible issues with 
calendars & student data.  Days in session should be whole numbers.  Otherwise 
there are calendar issues.  There are probably more than one calendar in a grade 
grouping that does not have the same attendance days. This will adversely affect your 
ada and ultimately the support unit.
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Use the net enrollment rpt to see what grade groupings might be falling below the 
state average of 95% for the Midterm reporting period & 93% for Best 28 Weeks.  
Compare these totals to the Unit Calculation Rpt by grade grouping.  This information 
will help to know what grade grouping to research if ADA is lower on the Unit 
Calculation Rpt.
Remember to take out alternative schools, jdc & any track schools.  Looking at your 
current year support unit will help you identify these if these is any question.
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If you find a grade grouping that is lower than expected by comparing the 95% 
enrollment for Midterm report period or 93% for Best 28 Weeks to the Unit 
calculation report.  Next look at the building level report.  Check the ADA for the 
grade groupings and buildings to see which weeks are low.  This should help 
determine the weeks of lower ADA and if it is a building issue or grade grouping.
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If you have found issues comparing the 95% or 93% enrollment from the net 
enrollment rpt against the unit calculation rpt and have stepped through the building 
level rpt to identify which grade grouping and the weeks of lower ADA.  You can then 
use the aggregate attendance rpt to pin point the possible issues.  Possible issues:  
missed attendance, not stating correct entry or exit dates and there are zeros for 
attendance,  Calendar issues, not having all grades within a grade group following the 
same attendance days, software issues, students not showing up in attendance that 
should be listed. Then you can verify this against the Enrollment Detail rpt to ensure 
all students are included & placed correctly.  The Enrollment Detail report lists by 
Building, grade, EDUID & Name of students.
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The 6% of k-6 and 5.5% 7-12 
These numbers will tie back to the unit calculation rpt for the exceptional child adj.

The enrollment numbers are taking into consideration any students exited or entered 
during the reporting period, dual enrolled students and any greater than 1 ada 
students.
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We now have the new preschool reports
Preschool FTE Unit Summary
Preschool FTE Detail – you will see the student detail by school

Preschool numbers will be updated twice during the year.  
December ISEE deadline 12/14/15
March ISEE deadline 3/27/16

Make sure your Preschool information is correct w/ minimum hours served / 
otherwise your Preschool numbers will not be accurately reflected on the Unit 
Calculation rpt.
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Decrease in ADA of 3% or more from the prior school year will mean that your 
district’s units fall under the 3% protection rule.
Protected: we pay on protected value of units from the Prior Year Support Unit 
Calculation
Not Protected: we pay on your Current Year Support Unit Calculation

If your data is bad from the prior year, this will affect your protection.  
We check both the current year support unit calc & the prior year support unit calc
If your protected units are less than your current units we pay on the higher value
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This is a good report to use specifically by grade grouping district wide.  
double check calendar
or use to look at ada by grade level district wide
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This is the best 28 weeks report listing in order from the best week through week 28 
for the school year.
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The greater than 1 ada report will help you identify dual enrolled students and home 
school/private students.  You will be able to contact the other district/charter to 
setup tuition agreements or determined the shared ADA.  This is a great report and 
will be very beneficial throughout the year.
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It would be wise to set up tuition agreements rather than report attendance in both 
schools.
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Run your reports and validate your data after every upload.

Any Attendance & Enrollment corrections to the Midterm reporting period after 
3/27/16 will need to be identified, approved and uploaded prior to 6/17/16 
submission.  
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